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OFFER DOCUMENT INVITING OFFERS IN TWO-BID SYSTEM FOR HIRING PREMISES

T,O THE BANK AT CUTTACK CIry

The Offer document consists of the following:

TECHNICAL BID:

i) Notice lnviting Offers

ii) lnstructions to offerers
jji ) Terms & Conditions

jv) Technical Detaits of the Premises offered

v) Carpet Area Definition

FINANCIAL BID:

i) Rate/rental detaits of the premises offered.

Al[ the above mentioned documents are to be submitted to the bank duly

signed by the offerer/s on all pages.

&qg 65 Canara B,ank<A,
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NOTICE INVITING OFFERS FOR HIRING OF PREMISES

PREMISES & ESTATE SECTION,

CIRCLE OFFICE

FIRST FLOOR,RED CROSS BHAVAN

SACHIVALAY MARG, UNIT.9

BhUBANESWAR - 751022

CANAM BANK intends to take Commercial
lndividuats/ Firms. Offers are invited under Two
betow:

H=

Tel | 0674-2391501

E-Mait : pecoonuocana,aoanr.co.

premises on lease basis from
Bid System as per detaits given

1. Requirements :

Approx 4000 sfr

Commerciat premises
CuttackCity

A) Preference witl be given to Lhe premises in

Ground floor with entire area ln a singte

B) ReqLrired Power load is approx 40KW.

2. The prospective offerers meeting the above requirements are requested to
cottect the Offer Documents from the Office at the above address from

during working hours. The Offer Document can
atso be dowhtoaded from our website www.canarabank.com.

3. Duty fitted in offers placed in a Seated Envetope Superscribed as "OFFER FOR
HIRING OF PREMISES AT CUTTACK ClW, shatt be submitted on or before
M&@ at 3.O0pm Premises & Estate Section, Circte Office at the above
given Address.

4. The "Technicat Bid" witt be opened on the same day ie 17.09.2020 at 3.30
P& at the above office in the presence of bidders or their authorized
representatives who may choose to be present.

No Brokers / lntermediaries shatl be entertained. Canara Bank reserves the right to
accept or reject any or atl offers in futt / part without assigning any reasons
whatsoever.

Place: Bhubaneswar

Date:28.08.2020

5d/'

Assistant Generat Manager

Oll'er documents tbr lliring Premises lbr Rcgional Olfice a1 Cullack Ciry.
Notice Inviting Ofiir datcd 28.08.2020
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2.

3.

1.

I t: {--r+-- sy.ar--t- |
Instructions to Offerers

The Notice lnviting Offer, lnstructions ta offerers, Terms and Conditions,

Technical detaits of the premises offered, Carpet Area Definition and Financial

Bid witt form part of the offer to be submitted by the offerer.

The offers are to be submitted in Two Bid System i.e., Technicat Bid and

FinanciaL bid.

The Technical Bid consists of atl the required information catled for in a

questionnaire and sha[[ contain, inter alia, the detaits regarding the property

viz., Name E Address of offerer, location, area of the pLot, copy of sanctioned

ptan with comptetion/occupation certificate, ftoor area of portion to be leased,

specification of internal finishes, amenities, sanctioned etectrical power toad,

usages of the 'property, titte reports to confirm ownership and ctear

marketabitity, and other terms and conditions retevant to the hiring of
premises (other than the price). The Technicat Bid shalt be submitted in seated

cover (ltiarked Envelope-l ) superscribed as "Technicat Bid for Hiring of Office

Premises for Canara Bank Regional Office at Cuttack City" at Premises & Estate

Section,Canara Bank, Circle Office, Bhubaneswar, First ftoor, Red Cross Bhavan,

Sachivatay Marg, Unit -9. The Name & address of the offerar to be mentioned

on the cover without fait.

The Financial Bid shatl contain only financial detaits i.e., rate/ rent per sq.ft.

on carpet area.basis and other financiaI implications. The FinanciaI Bids witt be

ptaced in a sealed envetope (Marked Envelope -2) and superscribed as

"Financial Bid for Hiring of Office Premises for Canara Bank at Cuttack City,,at
Premises & Estate Section,Canara Bank, Circle Office, Bhubaneswar, First floor,

Red Cross Bhavan,Sachivalay Marg, Unit-g.The Name & address of the offerer
to be mentioned on the coyer without fail.

Both the seated envetopes shatt be ptaced in a bigger seated envel.ope

superscribed as "oFFER FOR HIRING OF PREMTSES FOR CANARA BANK REGTONAL

oFFICE AT CUTTACK CITY" and submitted at the address given in the Notice

lnyiting Offers on o; before the tast date and time for submission.

Olter documcnts fbr Hiring Prcntises tbr Regi(n1al Otfice at Cullack City.
Noticc Invitirg Ofier dated 28.08.2020

4.

5.
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6. Offers received with detay for any reasons whatsoever, inctuding postat detay

after the time and date fixed for submission of offers shatl be termed as

"LATE" and shall not be considered.

7. Copies of the fotl.owing documents are to be submitted with Technicat Bid in

support of the detaits furnished there in.

i. A set of floor ptans, sections, etevations and site ptan of the premises

offered showing the detaited dimensions, main approach road, road on

either side if any width of the road/s and adjacent properties etc.,

ii . A copy of photo lD proof and KYC detaits such as PAN, Aadhar, Voter lD etc

atong with Passport size photograph.

iii. A copy of the titte of Property(Sate Deed) atong with ROR (Khatian)

iv, Documents related to conversion of land use to Non-agricuttural purpose

from the competeflt authority and approvat of drawing of Buitding from

Competent Authority for commercia( operation.

8. Att cotumns of the offer documents must be duty fitted in and no column shoutd

be teft btank. Alt the pages of the offer documents are to be signed by the

offerer /authorized signatory. ln case of joint ownership, atl the joint owners

have to sign alt the pages of the bids (Technicat and Financial Bids). Any over-

writing or use of white ink is to be duty authenticated by the offerer.

lncomptete Offers / Offers with in-correct detaits are [iabte for rejection.

9. ln case the space in the offer document is found insufficient, the offerers may

attach separate sheets.

10. The offer submitted shatl. be in compliance to the terms/conditions specified in

the offer document. However, any terms in deviation to the terms/conditions

specified therein, shatl be furnished in a separate sheet marking ,.tist of
deviations". Bank reserves the right to accept or reject att or any of the

deviations without assigning any reason.

1 1 . Separate offers are to be submitted, if more than one property is offered.

12.i) The Technicat bids witt be opened on Date & Time stiputated in the Notice

inviting Offers in, the presence of offerer/s at our above office. Offerer/s

is/are advised in his/her/their own interest to be present on that date, at

the specified time.

Offer documents for Hiring Premises for Regional Offrce at Cuttack City,
Notice Inviting Offer dated 28.08.2020
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ii) The prel.iminary short-tisted offerers witl be informed in writing by the Bank

for arranging site inspection of the offered premises.

iii) After the site visit, the Technicat Bid witl be evatuated on various

parameters like tocation, amenities availabte, exctusiyity, nearby

surroundings, proneness to water togging / ftood etc, quatity of construction,

efficacy of the internal layout of premises and layout of buitdings in the

comptex etc., and suitabte offers shall be finatized /shortlisted for

opening FinanciaI Bid.

13. Canvassing jn any form witl disquatify the offerer.

14. The offer submitted shalL remain open for consideration for a minimum period

of "Three months" from the date of opening of Technical Bids.

15. METHOD OF EYALUATION OF SHORTLISTED OFFERS:

The bids of shortlisted ofierers will be evaluated on techno-commercial basis giving
weightage as detailed below: .

a. Technical Evaluation - 600/o

b. Financial Evaluation - 40Yo

The Technical Bids of shortlisted Femises shall be evaluated with the following parameters
& weightages and the rating will be awarded.

st.
No. Parameters Marks

allotted
(standaxd)

I
t-ocation (\,i2.. main road. sirle road, conrmercial. residential &
lrontage. r,isibilitv. elevation. widlh ol liontage lbr signage.
ad\e isemenl \aluc ctc)

15

2 Irl,ror (Clound - 25 / FF - 5) 25

Arrcnities prolided/agreeable by landlord like AC if it is part ol
o1lar. DG Sct provisions. Parking & il extended lease periods
beyond 5-5 yrs such othcr factols beneficial 10 the bank.

10

Building la1,out. its sllecifications (viz.. age ol building. shape.
ventilation- les,s nunber ofcolumns, ceiling height, llooring etc)

10

Total Marks 60

oller doouments 1or lliring prcmises lbr Regional otlice at cuttack city, 
Page 6 oi l7
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Financial bids in respect ol short listed premises rvill onll be opened and evaluated for 400,1)

\\eightage. I he Lowest quote ol lllancia] bid rvill bc trcated as ihe benchmark and allotled
u,ith 100% marks (i.e.-.10 marks). 'l'he marks 1br other oflers shall bc arrivcd at allotting
rnarks in proportion to the rate qLloted b].them.

Ihe final lanking of the ollirs u,ill be a tolal of lnalks obtained in the technical elaluation
and the financial evaluation. An illustrative exanole is lurnishcd belo\\,.

O11'erer Marks iar
Technical
Evaluation
( 60 narks)

Rate per sft
quoted In the
Financial Bid

Malks lbr
Fina1]cial

!,valuation
(,10 Varks)

Total Marks and position

I 2 l ,t 5 : (2+4)

55.00 50.00 36.00 91.00 - Highest score - Ll

B 13.00 45.00 40.00 73.00 L3

C 37.00 5 5.00 32.13 69.',73 L4

I) 56.0r.) 52.00 34.61 90.61 L2

Otlelers are requestcd to submit their lou,cst possible quotes in the l-inancial Bid as
llegoliations ,/ discussions rvill be held only with the L I a[ived as detailed above.
-fhe oiler should be submitted in prcscribed l'ormat only. Otltr submilted in other than
prescribed fbrnrat rvill be liable for rejection. The ol'ferers arc requested to quote fie
rental rate alier going tl, ough caretull) the "Carpet Area Definition detailed in this
docunte11t.

Canara Bank rcserves the right to accept any o1ler or to rcject any or all olI'ers at its sole
discretion \\,ithout assigning rcasons thereof and docs not bind to accept the lo$cst
tcnder.

16.

18.

17.

Place:

Date:

&-<sr Gfo Canara Bank<A,

Signature of Offerer/s with seaI

Otflr docunrents fbr Hiring Premises tbr Regional Ol'lice at Cutack Cjty.
Notice Invitinp Olfcr dated 28 08 2020
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2.

1.

3.

7.

8.

9.
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Terms and Conditions

Property shoutd be situated in good commercial with congenjal surroundings

and proximjty to pubtjc amenjties tike Bus stop, Banks, Markets, Hospitals,

Schools etc.

There shoutd not be any water logging inside the premises and surroundinq

area.

:1.':r'r:".r :rr:rr'ari'Je:rliatttt:f i:ii .e:etve:j p.ir(tnq:L-:t-e l_ta ai|lji_t.t tt lf l::
,rr.r rii : r l.i .riirtl .-1al lrai ,,il.'l.:lirr lCt l.le i.u;l!ai1r:r aatal aiit,tl:tta! ar: r.lr:.

:.ir1ti ili I :l la .::i,: aai: 1:: i-i:r ri

The premises should have good frontage and proper access.

::,.:j:fr.. ir!:a 'ri.! [:,,r (rrr:r it i)a,:1I.]ses teaol lar ota!ui:Lioat. Tlte o{,itors of suail

:::..t.:r:i... L,irr. i-,;,vt. il lr.,i ayat. Iha. Do!:n,::ioi a: !lt.e[-11te.-r,r]:i-til aNe l]roiirli
':: i ,, .1i..:?i..r.ri.u itl i:r.iil. 4j1,:r ll!, llt., liti:,. ..lia aj./jL ., i_lertl.ai 

"..i 
kj .'!

'' ' ,,i r' i'i! :la li;: rii

The entjre offered area shaLt be availabte in a singie ftoor and preferabty in

Ground Floor. ln case the offered premises sptit in Ground floor + Mezzanjne

floor or Ground and First Floor etc.,, both the ftoors should be interconnected

by an internaI stajrcase and the said staircase shatt be avaitabte for exctusive

use of Bank and shatt be jn the possessjon of the Bank.The Lift facitity is

mandatory for First Ftoor and Above.

The premises shatt be preferably freehold. lf it is teasehotd, detaits regarding

lease per]od, copy of lease agreement, tnitiat premjum and subsequent rent

shatt be furnjshed and permissibjtity of sub-teasing shat[ be established. The

titte report proving ownership and ctear marketabitity is to be enctosed.

Lease agreement for the premises fjnatized witt be entered jnto with the

tandLord/ s.

Mjnjmum period of Lease witi be 10 years with enhancement jn rent for each

btock of 5 years after 1't 5 years with minimum notjce period of 3 mooths for

vacation only by the Bank.

Ollir documents fir Hiring Prenises for Regiorul Olfice at Cuttack Cit,v,
Notice Inviting Otler dated 28.08.2020

4.

6.
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Payment of rent will be on Carpet area basis onty. Carpet area shatl be

arrived after joint measurement as per the Bank's Carpet area Definition

detaited with this offer letter.

The rent shatl be inctusive of basic rent plus atl taxes / cess present and

future - House tax, property tax, and Municipal taxes. Maintenance charges

and service charges like society charges etc. The rent witt be paid from the

date of taking possession of the premises. Nothing extra witl be paid other

than the monthty tease rent. lf the offerers are not agreeabte to bear any of

the taxes / charges, it shoutd be clearty mentioned in the offer.

GST at the appLicabte rates on rental payment shatl be borne by the Bank.

Bank may instatt its On-Site ATM within the offered premises. No additionat

rent witl be pald for the ATM. ln other words, Office area and ATM area wit[

be cLubbed for deteimining the rent payabte. The offerers at their own cost

have to construct ATM enclosure within the offered area as per the pLan Lay

out of the Bank's Architect.

The offerers at their own cost secure and provide the required power [oad of

40 KW with independent meter. Energy Meter is to be provided by the

landtords. Bank witt be paying consumption charges only based on meter

reading.

Adequate and uninterrupted water suppty preferabty municipat water suppty

- to the premises shatt be arranged with required capacity of underground

tank/ over head tank and pump. ln case, Municipat water supply is not

adequate, atternate potabte water source shatl be made avaitabte. Bank witt

bear the actual consumption charges onty.

Offerers at their cost have to construct separate toitets for Ladies and Gents.

The landtords during the currency of the lease shatt carryout repairs and

maintenance works for the premises and to make the buitding tenantabte and

teak proof,/ water proof as per the requirement. Painting of the premises is

to be done once in 3-5 years.

Otler documents lbr Iliring Plemlses lbr Regional Ollice ar Cuttack Cit).
Noticc lnviting Ot'i'er dated 28.08.202i)

11.

14"

'1 5.

12.

13.

16.

17.
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***
'18. During the period of tenancy, if the Bank desires to carryout atterations(

exctuding civil work) if any within the premises at Bank's cost, the Offerer

wit[ permit the same on the existing lease terms and conditions.

19. Cost of Registration & Stamp duty charges witl be shared between the

Landtord and the Bank in the ratio 50:50.The Deed of lease witl be executed

in Bank's Standard Format with mutuatty agreed terms and conditions.

20. Payment of rent shat[ be commence from the date of possession of premises

and onty after the registration of lease deed.

21. lncome-taxand Statutory ctearances shatt be obtained by the Lessor at their

own cost as and when required,

22. lncome tax on rental payment witt be deducted at source (TDS) at prevaiting

rate.

23. offerors, at their cost, have to provide:

a) Cottapsibl.e gates of fuLt size for externat entrances and as required by the

Bank.

b) Rotting shutters for external entrances with necessary Locking

arrangements.

c) MS Grilts for a[[ windows and Stiding windows and ventitators and other

such other openings.

d) The buitding construction shatl conform to relevant lS Codes and shatt be

earthquake resistant.

e) Provision of proper adequate space for Bank's Sign Board, VsAT, DG set/
Inverter-/ SoLar Panel on the roof top/terrace without any additionat cost

to the bank.

f)Good quatity scratch proof vitrified ftooring. Non-Skid ceramic til.e ftooring

in toilets with about 5' ht. Ceramic tite dado.

g) Att sanitary fittings and toitet accessories such as commodes, urinats, wash

basins, taps, heatth faucets etc., of standard quality.

Page l0 o1-17
O1ler documcnts tbr Hiring Premises for Rcgional Olfice at Cuttack City.

Notice Inviting O1lr dated 28.08.2020



t).r<>r=f €fq; (lapir r.er t3€rnk <4,
t f: r#++= sY'a'"r' I

h) EtectricaI distribution system inctuding tjght points, power po]nts,

djstribution boards and good quatity earthing (conforminq to lndjan

Etectricity Act and Local Electricjty Board rutes and regutations).

i) Required number of pucca morchas for securjty purpose wit[ be provided as

per Bank's specifications wherever necessary.

Signature of the offerer/s

Ptace:

Date :

PagelloflT
Ol1er documellts ibr Lliring Plemises lbr Rcgional Ollice at Cuttack Cit),.
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Nartre of the Olferer

sio. wo, []/o
Acldress 1

Address 2iPOST

Laucl Malk

PS

District Mobile No:

PIN Code E-Mail ID:

&ag1 35 Canara Bank<A,
I $ Fraa: syrdrear. I

TECHNICAL DETAILS OF THE PREMISES OFFERED

To

The Deputy GeneraI Manager

Canara Bank,

Premises Section, Circte Office
Red Cross Bhawan, Sachiyalaya Marg

Bhubaneswar 751 022

(Address of the Owner/s)

Dear Sir,

Sub : Offer of premises on lease for your Regional Office at Cuttack City.
ln response to your paper advertisement in
appeared on_ as well as in your Bank's website, I / We am/are submitting the
details of our premises as under:

1. Name of the Offerer

2. Location & Postal address

with PIN code of the

offered premises

Lane/Street No

Land Mark

Post Office

Dist

PIN Code

3. Area offered (Floor wise Carpet area in Sft)

Please mentiod floor wise approximate carpet

area (p!zr9!elEir!.a!!9ELg!g!q!-galE!@

def:nitionl

Floor Area in Sqft

Page 12 01 17
Ollir llocLLments lbr Hiring Prenriscs lbr Rcgional Office at Cuftack City.
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4.

BUILDING DETAILS:

al Year of Construction
b) Number of floors

c) Permitted usage (Residential/

Commercial / lnstitutional /lndustrial)

d) Type of building structure

(Load bearing).

e) Clear ceiling height of the floor offered

f) Type offlooring provided

5. STATUTORY PERMISSIONS:

Whether plans are approved by Local

Authorities
Whether Occupation certificate is available

Whether NOC from local authorities is
obtained for Commercial usage of the
building

6. Available frontage of the premjses (Width of

the Premises for display of Bank's sign board)
Feet

7. Whether premises is situated on the Main
Road (Please indicate the road width )

YES NO

8. Whether floor of the building offered is strong
enough to bear the load of strong room walls,
door/s, Safes, Safe Deposit Lockers etc.,

YES NO

9. Whether the surrounding of the premises is
clean and hygienic

YES NO

10. Whether the premises is ready for
occupation, lf not, indicate present status
and the time required for handing over
possession

11.Please furnish name and contact number of

the earlier occupant/s if any.

l2.Whether the premises offered to the Bank is YES NO

Page 13 of .17
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free {rom encumbrances.

13.|/We have understood the concept of Carpet
area on which the premises is to be offered to
the Bank.
(Details as mentioned in Financial Bid)

YES NO

14.l/y'Ve am/are prepared to provide strong room

of required size as per Bank's specification

for the premises at my/our cost .

YES NO

1s.l^y'Ve am/are ready to provide AT[, room within

the offered premises without additional rent.
YES NO

16. Power load available at present and the time

required for pro\iiding.the power load required

by the Bank. The power connection shall be

in the name of the Bank Branch/Office.

'l7.Whether adequate space is available for

Generator Set, VSAT, Solar Panels, Bank's

sign Board.

YES NO.

lS.Whether adequate parking space is avallable

in front of the premises. lf "YES" details to be

furnished

19.1f the floor offered is above Ground floor,

whether lift facility is available. lf so, number

and capacity of the lift provided.

20.|/we am /are willing to make alternations to

the premises to suit Bank's requirement at

my/our cost.

YES NO

21. Whether spparate independent electricity

meter/water meter is available / will be

provided to the premises.

YES NO

Page 1,1 o1 17
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22.Whether Municipal water supply is available.

lf "NOT" what alternate arrangement is made.

YES NO

23.Who are the other occupants of the

premises? Please furnish the floor-wise

occupation of other tenants

1

2

3

24.Whether, separate toilet for Gents and Ladies

is provided. lf not, time required to provide

the same.

YES NO

25.Any other information such as additional

facilities offered.etc., which the offerer would

like to highlight

I

2

3

l) l/y'Ve am/have clear legal title in respect of the property offered to the Bank and
copies of relevant documents in this regard are enclosed.

ll) l/r'Ve am/have read and understood Bank's Terms and Conditions for hiring the
premises and confirm our acceptance for the same and accordingly quoted our
rate on carpet area basis in the Financial Bid.

OR

lI /e am/have read and understood Bank's Terms and Conditions for hirjng the
premises. The Terms and conditions for which lA/Ve am/are not agreeable are
furnished in the "List of deviations" annexed to the Technical Bid. Accordingly,
we have quoted our rate in the Financial Bid.

lll) lA,Ve agree that'until a regular lease agreement is entered into, th:s document
with the

Bank's written acceptance thereof shall constitute the binding contract between
me/us

and the bank.
Place: yours faithfully,

Date :

Signature of Offerers

PTEASE SUBMIT XEROX COPY OF AI.I.IHE REQUIRED DOCUMENTS & PUT YOUR

. SIGNATURE/S ON EACH PAGES

Ottcr documents lor Hiring Prernises for Regional Olice at Cutmok Ciry.
Notice Lrvitinp Oit'er dated 28.08.2020

Page 15 of I7



-d€T aa- Canara gsppgA

Signature of the offerer/s
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FINANCIAL DETAILS OF THE OFFER

(To be submitted in a separate sealed envelope marked as Financial Bid)

From:

Sri/Smt/M/s Tel (O) :

(R) :

Mobile :

To

The General Manager

CANARA BANK

Circle Office..........r..:........-........

Dear Sir,

SUB: Offer of premises on lease for your ....................................... Branch/ Office

ln response to yoirr advertlsement, l/We have submitted the details of my/our
premises in a separate envelope marked "Technical Bid". l/We am/are
submitting the "Financial Bid" agreeing to the following:

1. To offer my/our premises at Rs.............. Psft per month
(Rupees..................., .......) on Carpet area
basis for first btock of 5 years from the date of handing oyer
possession of the premises, with .....,...% increase in rent for the each
block of 5 years afte|l "t 5 years

2. The above rate is quoted for the terms and conditions agreed by us in
the Technical Bid.

3" This offer is valid for 3 months from the date of opening the
"Technical Bid"-

Ptace:

Date:

ottcr documents lbr Hiring prcmises ibr Regional orlce at Cuttack Cit,v. 
Page 16 of 17
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CARPET AREA DEFINITION

The carpet area of any floor shatt be the ftoor area worked out exctuding the

foltowing portions of the buitding:

'1. ToiLets

2. Common Verandahs, Passages, Corridors, Cotumns.

3. Open Batconies

4. Common Entrance Hat[

5. Car porch whether common or exctusive

6. Common Staircase and mumties

7. Lift well. and shafts

8. Common Garages / palking which is common to atl

9. Common Canteen Areas.

10.Air conditioning ducts and common AC ptant rooms.

11. Pump house areas.

'12. Space occupied by watts

'13. Any other area which is common to att tenants.

l/We am/are agreeabte to exctude the area covered under the aboye items and

witting to accept the rent and advance rent strictly on the basis of carpet area to

be arrived at aft€r joint measurement.

Signature of the offerer/s

Place:

Date:
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